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M O MIC FREEDOM AND 

 NONATTRIBUTI

3-03 MCU PLAGIARIS
5-03 STUDENT PERFORMANCE EVALUATION BOARD 

ITUTIONAL 7-03 STUDENTS’ ROLE AND PARTICIPATION IN INST
DECISION-MAKING 

e not included in the text summaries.  They are nclosu s to MCU Policy Letters ar
vailabl on the official MCU Policy Letters, which

CU P LICY LETTER 8-03 - ACADE
N TONA TRIBUTION POLICY  
 

R ceeferen s: (a) DoD Directive 5230 (Clearance of DoD Information for Public 
R );
Background
elease   (b) DoD Directive 5500.7 (Standards of Conduct) 

:     
a de udents, and staff within the 
U ty oncepts.  Academic 
freedom i s fundamental and 
e l 
b  t speech carries with it profound individual 
r ib yone who writes for 
p io guard classified information.  
R ce  information officially endorsed 
b c
c , 
c  bility 
c te  the 
fol g p
  ) ngs 
  ) vant to the 
s m ves 
  ) 
        (4) Re llectual honesty, and objectivity 
in in
  )  
in free discu on, and inquiry 
  ) inking, 
di on ement 
of the sta
d.  A key co
opinions exi cademic freedom.  Open expression requires 
tr at subsequently in other 
e e remarks 
are attrib eating of statements made 
in ho ation not to be attributed to a specific 
in al
P

.  Aca
niversi

mic freedom is the ability of faculty, st
 to pursue knowledge, speak, write, and explore c
s a key tenet at Marine Corps University and i

ssentia to the health of the academic institution.   
.  The ime-honored tradition of free 
espons ility as well. Academic integrity requires that an
ublicat n must pursue factual accuracy and safe
eferen  (a) describes procedures for release of
y an a ademic institution, as well as those for individuals acting in a private 

eir official duties.      apacity and not connected with th
.  The
ontribu

powerful amalgam of academic freedom and individual responsi
s to the institutional integrity of the University and includes

ncipal elements: lowin
      (1

ri
Freedom to teach, conduct research, and publish research findi
Freedom to discuss in a classroom, any material or ideas rele      (2

ubject atter, as provided in the course objecti
      (3 Freedom to seek changes in academic and institutional policies 

sponsibility to pursue excellence, inte
 teach g 
      (5 Responsibility to encourage faculty, students, and colleagues to engage

ssion, publicati
      (6 Responsibility to encourage and nurture innovative critical th
scussi , and writing concerning national security issues and the enhanc

nding and credibility of professional military education 
mponent of learning requires that an open expression of thoughts and 
st in an atmosphere of a

ust th  those thoughts and opinions will not appear 
nvironments where the speaker may encounter consequences if thos

uted to that speaker.  Nonattribution is the tr
 a sc ol forum as privileged inform
dividu . 
olicy:  

a.  Academic Freedom 
        (1) Authors/researchers and school and college directors will ensure material 
which carries the endorsement of the school satisfies the writing and scholarly 
standards of the school and meets security requirements. 
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ations 
ny of 

propriate disclaimer is as follows: 
 and d

s en  
n  or  

in
  )  a subject in w  
th ve hro  
appropriate earance prior to release to any publisher. 

estion on the security aspects of material, it shall be submitted for security 
view in accordance with reference (a). 

hich they 
  However, as an academic institution, MCU 

 discussion and debate of any policies 

 members may not be separated for exhibiting academic freedom 

        (2) Authors shall ensure appropriate disclaimers accompany all public
ey produce in a private capacity, where they are identified with MCU or ath

its compo
e 

nents.  An ap
“Th
nece

views expressed in this article are those of the author
sarily reflect the official policy or position of the Dep

o  not
t ofartm

se, United States government, United States Marine Corps,Defe  the
Mar e Corps University.” 

      (3 Personnel who prepare manuscripts for publication on hich
ey ha  had access to classified material should submit the manuscript t

channels for security cl
ugh

        (4) All school and college directors shall provide an appropriate mechanism 
through which a proper security review may be conducted.  If there is any 
qu
re
        (5) Uniformed faculty and students are limited in the manner in w
may publicly criticize senior officials.
ecognizes and encourages full and openr

within the classroom and under the umbrella of nonattribution, so long as such 
criticism and debate is done in a professional manner. 
        (6) Faculty
and candor in written and oral products, provided the provisions of references (a) 
and (b) are followed.   
b.  Nonattribution 
        (1) MCU encourages faculty, staff, and students to actively engage in free 

ns will not record them 

ermission should follow the example provided in 
ution 

discussion and inquiry expressing their personal views in lectures or in seminar 
discussion groups without fear of attribution.  At the beginning of each academic 
year or course of instruction, school and college directors are responsible for 
informing faculty, staff, and students of the MCU policy to maintain an atmosphere 
of free and open discussion while also adhering to the principles of nonattribution. 
        (2) Attendees at MCU guest speaker presentatio
verbatim, by any means, without express written permission in advance from the 
guest speaker and the school’s or college’s director or authorized representative.  
Those wishing to request p
enclosure (1).  To facilitate candid expression and learning, the nonattrib
policy applies to all MCU programs, sessions, and distributed materials in which 
guest speakers participate. 
5.   Applicability.  The provisions of this policy apply to all faculty, staff, resident, 

gned to or serving with Marine Corps University. 
seminar, and distance learning students, military personnel, and civilian 
employees assi

 
MCU POLICY LETTER 4-03 - FACULTY, STAFF, AND STUDENT 
COPYRIGHT POLICY  
 

References: (a) Title 17, United States Code, Copyright Act of 1976; (b) 
SECNAVINST 5870.6, Copyright in Works of Authorship Prepared by Department 
of the Navy Personnel, 8 September 1988; (c) Standards of Ethical Conduct for 
Employees of the Executive Branch, 5 C.F.R., Section 2635.807. 
Background: 
a.  As noted in reference (a), section 102 of Title 17 states that, "Copyright 
protection subsists, in accordance with this title, in original works of authorship 

ny tangible medium of expression . . . [to] include . . . literary works." 
5 of Title 17 limits the broad grant of protection and states 

fixed in a
b.  However, Section 10
that, “Copyright protection under this title is not available for any work of the 
United States Government.”  Section 101 defines a “work of the United States 
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Government” as “work prepared by an officer or employee of the United States 
Government as part of that person’s official duties.” 
Policy:  
a.  Works of the government 

(1) Any materials prepared as part of official duties are a work of the 
ernment.  Materials originally produced as part of official duties cannot simply gov

be "re-packaged" or "re-merchandised."  They will still be treated as works of the 

 the 

government.  
(2) No copyright can exist for such material for purposes of either use of the 

author or assignment to a publisher.  Therefore, neither an author nor
government may receive compensation for the right to reproduce or publish 
materials classified as works of the government. 

(3) Reference (b) offers the following general criteria when determining if 
works are prepared as part of official duties: 

(a) Preparation of the work was within the employee’s position, job or 
billet description.  This includes a work properly self-assigned by the employee 
who was in a position to do so. 

(b) Preparation of the work was properly assigned by the employee’s 
supervisor. 
b.  Works owned by the author 

(1) Any materials prepared by a government employee not as a part of 
that person's official duties belong to the author, and the author can receive 

n and usually reap any associated revenues for such material. 

of reference (b) further states: “An employee is not 

 official duties or 
lates to the professional field of the employee.” 

(3) The essential test is whether the work is at the author's own initiative, 

 and manuscripts is fully supported and encouraged 
y MCU.  Nevertheless, the primary mission of MCU is to develop and guide the 

copyright protectio
(2) A book or article written on a subject that the author is currently 

teaching or researching may receive copyright protection as long as the book or 
article was not the product of official duties (assigned or implied).  The MCU hires 
instructors for their subject matter expertise, and they may use that expertise for 
their own benefit, as well as that of the government, in accordance with 
established guidelines and reference (c). 

(a) Reference (b), paragraph 5.b states: “The fact (or absence of the 
fact) that there was a Government contribution in the preparation of the work is 
not, in and of itself, determinative of whether the work was prepared as part of 
official duties.  (Examples of ‘Government contributions’ are use of Government 
time, facilities, equipment, materials, funds, or the services of other Government 
employees on official duty.)” 

(b) Paragraph 5c 
prevented from asserting a copyright in a work prepared at that person’s own 
volition and clearly outside his or her official duties, even though the work 
includes knowledge or information derived from the employee’s
re

not at the government's behest.  
c.  The production of articles
b
future leaders of the military.  Potential authors must take care not to detract 
from this central mission. 
Responsibilities:  All MCU staff, faculty, and students must adhere to the guidance 
in this policy when making copyright determinations or when seeking copyright 

 before submitting articles/materials for copyrighted publication. protection and
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MCU POLICY LETTER 3-03 - PLAGIARISM POLICY  
 

Background 
efined as the presentation of another’s writing or 

anoth

ic sanctions (e.g. dismissal from a program, adverse fitness report, 
denial

nd as unprofessional as outright 
plagia

earch findings, hypotheses, theories, 
rhetorical

mic setting without proper citation. 
Forms of 

a.  Plagiarism is generally d
er’s ideas as one’s own without appropriate citation or credit.  It is a serious 

violation of ethics and scholarship and constitutes serious misconduct for a 
military member or government employee.  Detection can therefore result not 
only in academ

 of promotion, etc.) but also civil action and, under certain circumstances, 
criminal prosecution.   
b.  The misuse of writings of another author, even when one does not borrow 
exact wording, can be as unfair, as unethical, a

rism.  Such misuse includes the limited borrowing, without attribution, of 
another writer’s distinctive and significant res

 strategies, interpretations, as well as an “extended” borrowing even 
with attribution.  Simply because material may exist in the public domain does not 
mean it can be used in an acade

Plagiarism  
a.  The most common forms of plagiarism are: 

er whole papers or merely exact phrasing from 
anothe

 
those s

ut attribution.  Plagiarism also includes 
improper 

o satisfy the requirements of more than one course. 
d.  The b

Policy:

 (1)  Appropriation of eith
r source, without quotation marks or footnote attribution. 

 (2)  The presentation of other writers’ unique ideas, which derive from 
previously published works but which are not acknowledged as derivative from

ources. 
b.  The clearest abuse is the presentation of another writer’s work as one’s own, 
or use of another’s language without quotation marks and note citation.  More 
subtle abuses include the appropriation of concepts, data, or notes, all disguised 
in newly crafted sentences, or reference to a borrowed work in an early note and 
coupled with extensive further use witho

use of material extracted from the Internet, other electronic sources, 
and verbatim passages used in oral presentations without proper 
acknowledgment.  All such tactics reflect an unworthy disregard for the 
contribution of others.   
c.  A less frequent, but equally unethical, form of plagiarism is submission of the 
same paper as original work t

est defense against possible plagiarism is thorough documentation of the 
work.  All MCU students will familiarize themselves with individual school or 
college policies as contained in the school’s respective Standard Operating 
Procedures and the recommended style manuals that contain detailed examples of 
proper citation. 

  The following policies regarding plagiarism will be followed at MCU: 
a.  All University faculty, staff, and students must be vigilant against plagiarism 

hrasing. 

est 
the convening of a Student Performance Evaluation Board (SPEB).  If the Board 
determines that a student has commi d plagiarism, that military member or 
government employee is liable to punitive action pursuant to the SPEB policy. 
Applicability:

violations and immediately report instances to their respective school or college 
leadership.   
b.  Student works will consist primarily of the student’s own thoughts and words, 
expressed in his/her own p
c.  When a writer uses ideas or wording that are not his or her own but presents 
them as if they were, he or she has committed plagiarism. 
d.  Instructors or faculty who believe they have detected plagiarism will requ

tte

  This policy applies to all p onnel of Marine Corps University. ers
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CE MCU POLICY LETTER 5-03 - STUDENT PERFORMAN
EVALUATION BOARD  
 

Background:  Marine Corps University (MCU) Student Performance Evaluation 
Boards (SPEB) are administrative in nature, not disciplinary.  As such, the purpose 
of the SPEB is to provide a forum for resolution of a wide variety of student-
related issues.  These include, but are not limited to, extended absences, 
substandard academic performance, attitudinal problems, and violations of 
professional ethical standards or integrity issues.  As an administrative 
proceeding, the SPEB serves both an institutional and an individual purpose.  At 
the institutional level, the SPEB provides a review process for substandard 
performance and recommends appropriate action.  At the individual level, the 
SPEB may assist the student by improving performance and monitoring progress.  
The ultimate goal of the SPEB is to determine what is best for the school, the 
student, and the Marine Corps, and recommend appropriate action. 
Policy: 
a.  Any MCU faculty or staff member may recommend to the Director, through the 

a SPEB be Deputy Director, that convened.  However, the decision to convene the 
 will convene within five working 

, and appoint all 

ers, with at least two impartial members.  These two 

l for any action. 
ividual 

nt during board deliberations.  The board president will determine 

ll proceedings will be strictly confidential. A 

dation by the board is 

 for 
 (one 

duty day) of the board adjourning and should follow the format as outlined in 
Enclosure 4.  Dissenting board members may, at their option, prepare a written 
minority recommendation to accompany the board report. 

board rests solely with the Director.  The SPEB
days of the Director’s decision that a board is required, or as soon as practicable. 
b.  Directors will determine the exact composition of the board
members in writing. A sample appointment letter is found at Enclosure 1.  The 
senior member of the board will serve as the board president.  Membership should 
consist of five memb
impartial members may be faculty or staff from another MCU school or the MCU 
staff. One member of the board will be designated as recorder.  Personnel with 
expertise in the area to be investigated may also be invited to attend as advisors 
to the SPEB, but will not be allowed to votes.  All five board members will have 
equal vote.  In forming the board, the Director will consider the need to represent 
the diverse nature of the student body. 
c.  The Director will notify the student in writing that a SPEB will convene, and 
direct him/her to appear before the board (sample notification letter is Enclosure 
2). 
d.  Students may seek legal advice and have legal counsel present as an advisor, 
but will not be represented by legal counsel during the conduct of the board. 
e.  Enclosure 3 contains a preamble used to open the board, describe the general 
conduct of the proceedings, and advise the student of the range of options 
available to the board to recommend to the Director for resolution.  The board will 
stress that the outcome of the board is a recommendation, as the Director is the 
approving officia
f.  The SPEB may request statements, written or in person, from any ind
with knowledge of the facts requiring the board.  The student will be afforded the 
opportunity to make a statement and respond to questions of the board, but will 
not be prese
whether the student may be present during all, or portions, of the fact-gathering 
phase of the board proceedings.  A
simple majority vote is required to adopt a recommendation.   
g.  The standard of proof to justify an adverse recommen
“preponderant evidence.”  This is evidence a reasonable person would be willing to 
accept as sufficient to support the conclusion, and is a greater weight of evidence 
than supports any different conclusion. 
h.  The board will submit a written report of their deliberations to the Director
approval and disposition.  This report should be submitted within 24 hours
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 the course without prejudice 
resubmit a requirement 

anything less 
ll graduation honors due to substandard performance, the letter will be 

i.  Recommendations of the board may include, but are not limited to: 
  1).  Student continues in

 2).  Student is asked to  
  3).  Student is placed on academic probation 
  4).  Student receives formal counseling 
  5).  Student receives non-punitive letter of caution 
  6).  Student receives a certificate of attendance rather than a diploma 
  7).  Student is dropped from the course and dismissed from the university 
 8).  Other action as deemed necessary by the Director 
j.  The student may submit written matters for consideration by the Director, in 
conjunction with the board recommendations.  These matters must be submitted 
to the Director no later than 24 hours (one duty day) after the conclusion of the 
board. 
k.  The Director will notify the student verbally, and in writing of his decision.  A 
sample letter is provided in Enclosure 5.  If a student is awarded 
than fu
entered into the student’s school record. 
l.  Students may submit a letter of appeal to the President, MCU, within five 
working days of notification of the decision of the Director.  
Applicability:  This policy applies to personnel attending MCWAR, CSC, SAW, and 
EWS.  Due to the unique nature of their curricula and/or the distributed delivery 
methodology, the Staff Noncommissioned Officer Academy will develop similar 
procedures, as appropriate. 
 
MCU POLICY LETTER 7-03 - STUDENTS’ ROLE & 
PARTICIPATION IN INSTITUTIONAL DECISION-MAKING 
 

Background:  The Marine Corps University student body consists of professionals 
who are empowered to serve and lead within service, joint, and multi-national 
environments at the tactical, operational, and strategic levels of war. 

ishes the MCU statement related to student governance.  

Incorporating student participation in the MCU decision-making processes allows 
the University to leverage the input of those that we educate.  This policy letter 
publ
Policy:   
a.  It is the policy of this headquarters that students play an important role in 

director to determine, subject to review by 

institutional decision-making within the University, and that they should 
participate actively in that process.  Regardless of the school or college within the 
University, student participation in institutional decision-making is important to 
the health of the University.  The precise character of the role played by students 
is for the school or college 
Headquarters, MCU. 
b.  Each school or college within MCU will define their students’ role and 
participation in institutional decision-making.  A logical place for that definition is 
the individual school or college Standing Operating Procedure or Academic 
Regulations.  Areas in which school or college directors can define the role and 
participation of students in institutional decision-making include, but are not 
limited to, the following:  

(1) Class Organization, including "chain of command" positions and their 
responsibilities  

(2) Course Content Review Boards 
(3) Academic and other awards 
(4) Base support of activity requirements 
(5) Academic freedom and non-attribution 
(6) Plagiarism 

Applicability:  The provisions of this policy apply to all MCU school and college 
directors. 
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